Audit Action Sheet 1: Suspicious Suppliers
	Risk: Medium
	Auditor:
	Date Performed:
	Rating: 0 1 2 3 4

	Comments/Observations:


Policy:
· Employees should not also be related to suppliers, except where approved by the controller.
· Suppliers should have valid data (e.g. valid zip codes, phone numbers)
· Payments should only be made to approved suppliers with supporting documentation.
Task: 
· Identify any suppliers that share common attributes (e.g. address and zip) with users. Use fuzzy matching where appropriate.
· Identify any suppliers with incomplete or invalid data (e.g. zip code, phone number)
· Identify any transactions that involve suspicious suppliers. 
· Review suspicious suppliers with management.
Notes: 
· Assign a rating for this task: 
· [bookmark: _GoBack]4 = no exceptions/issues
· 3 = few exceptions/issues, transactions are valid
· 2 = many exceptions/issues, transactions are valid
· 1 = few exceptions/issues, transactions are invalid
· 0 = many exceptions/issues, transactions are invalid
· Exceptions should be supported by documentation provided by the controller.
· Collect evidence in working papers along with response from management.
